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Application for 

M.A.D. STUDIOS @ PEOPLE’S ASSOCIATION

The BOX Office @ 9 Stadium Link Singapore 397750


Tel 6340 5219 / 6340 5194

Fax 6345 3973


	I   PARTICULARS OF APPLICANT

	Name of Applicant


	NRIC No
	Tel


Hp/Pg





Fax
  


Email Address   




	Address


	

	Name of organisation (if any)


	

	II   DETAILS OF RENTAL

	Name of Room* OBoxx Studio / The Other Studio / Raaga / Cadenza
	Purpose



	Date(s) 


	Time


	Expected Size of Audience/Group



	Equipment(s), if any 


	
	

	Items


	Quantity
	Duration

	I agree to abide by the Terms & Conditions stated governing the rental of the facilities.  

Signature & Date                                                 Official Stamp of Organisation



	III   FOR OFFICIAL USE

	Your application is *rejected/confirmed with the following arrangements:

Facility                                                         Rental Rate $ 


Equipment  

                               Rental Rate $ 
Total $


Received* Cash/Cheque (No.                                    ) on                                 (Date), Receipt No. 

Remarks (if any) 










Name & Designation of Officer                                                  Signature & Date




	Acknowledgement

	Equipment received in working condition by
	Name of Applicant/Representative from above organisation


	Signature & Date

	Equipment returned in working condition to
	Name of PA Staff
	Signature & Date


*Delete as necessary



                 

PA/SN/06/2003
Terms & Conditions for 

Usage of M.A.D. STUDIOs @ people’s association

APPLICATION

a) Bookings are to be made on prescribed application forms at least two weeks in advance.

b) The People’s Association (PA) reserves the right to reject the booking.  Booking is subject to availability on 


a first-come-first-served basis.

c) Facilities are considered booked for the period required only when payment is completely made.  

d) The rental is not transferable.

e) The applicant must produce the application form and identity card to the officer on duty on the day of booking.

f) No changes may be made to the date and duration once booking is confirmed.

PAYMENT

a) Full payment must be made one week before booking date for the rental to be confirmed.

b) Payment can be made at The BOX Office, Lifeskills & Lifestyle Division, People’s Association, 9 Stadium Link, Singapore 397750 during weekdays from 9 am to 5 pm. 

c) Alternatively, a crossed cheque made payable to “People’s Association” can be sent to the above address.  

d) All rental rates are subject to 5% GST.

e) Refund of rental will not be made unless the PA withdraws the booking.

OPERATING HOURS

a) Peak Hours:  Weekdays (6 pm – 9 am), Saturday and Sunday, Public Holidays;

b) Off Peak Hours:  Weekdays (9 am – 6 pm).

CANCELLATION

a) No cancellation or refunds will be made after payment.

b) Postponement will be on a case-by-case basis.

PERFORMANCES/INTERLECTUAL PROPERTY RIGHTS & LICENCES

a) A copy of the tickets should be forwarded to PA for reference.  PA should be informed of any ticket sales at the door.

b) The applicant should be responsible to apply for any required licences, permits and authorisations including public entertainment licences and copyright permissions from the relevant authorities.

c) The user/applicant shall pay for all copyrights & intellectual property rights and indemnify PA against all claims, demands, actions or proceedings arising from any such infringement.

CLEANLINESS & LOGISTICS

In order to keep the rental rates affordable, we would like to seek your cooperation on the following:

a) Please keep the premises clean and tidy;

b) Inform the PA of your technical and logistic requirements at the time of booking and please ensure your equipments are properly set up and removed, PA would dispose of any equipment and prop left behind after the rental period;

c) Please remove all footwear and place them neatly on the shoe racks provided. Strictly NO footwear is allowed;

d) Please switch off all lights and air-cons after every session;

e) Please lock all the doors and windows at the end of the session; and

f) Please DO NOT smoke, eat and drink within the premises. 

LOSS OF PERSONAL PROPERTY/DAMAGE/INJURY

While on PA’s premises:

a) Ensure good behaviour to avoid injury;

b) Take care of your personal property to avoid loss or damage; 

c) Take care of PA’s property and rental equipments to avoid loss or damage;

d) No naked fire/flame shall be allowed;

e) No electrical equipment using PA’s electric supply shall be used without prior approval;

f) Do not use any screws, nails or paints on the walls, floors or ceilings; 

g) Do not put up any banners, posters or advertising materials without prior permission; and

h) Do not drag any heavy items on the floor that would damage the flooring.

The PA reserves the right to claim from the users and the applicant on any loss or damage to the PA’s property.

OTHERS

a) Only authorised activities shall be conducted.

b) The allocated facility is subject to surprise checks by authorised officers of the PA.

c) Users violating any of these guidelines may be barred from making any further booking.

d) The PA reserves the right to amend these terms and conditions.

e) For enquiries, please call the Lifeskills & Lifestyle Division, People’s Association at 63405219 or 63405194, 


or fax to 63453973.


RENTAL RATES

	Venue
	Rental Rate (minimum two hours)
	Additional Hour

	OBoxx (208 m2) [50 – 60 pax]*
Peak 

Off-peak
	150

130
	75

65

	The Other Studio (150 m2) [40 – 50 pax]*
Peak 

Off-peak
	120

100
	60

50

	Raaga/Cadenza (100/120 m2) [~ 30 pax]*
Peak 

Off-peak 
	120

100
	60

50


* Number of pax that can be accommodated will depend on type of activity. Please call us for more details.
	S/No
	Item
	Quantity

Available
	Rental Fee per pc/set
	Remarks

	Section A

	1
	Flip Chart without paper
	3
	S$
	Rental charges on per day basis
Please contact us at 6340 5219 / 6340 5194 to enquire

	2
	White board
	1
	S$
	

	3
	Walkie Talkie (c/w ear piece and charger)
	8
	S$
	

	4
	Platform (4’ x 8’) – Ht 1’
	4
	S$
	

	5
	Platform (4’ x 8’) – Ht 2’
	4
	S$
	

	6
	Platform (4’ x 8’) – Ht 3’
	4
	S$
	

	7
	Table (2’ x 4’)
	6
	S$
	

	8
	Table skirting (2’ x 4’)
	6
	S$
	

	9
	Chairs (Foldable)
	40
	S$
	

	10
	Swivel Chairs
	20
	S$
	

	11
	Piano
	1
	S$
	

	12
	Locker
	10
	S$
	

	Items 4 – 10 users will have to do their own set up

	13
	TV / Video player
	1 set
	S$
	Rental charges on per session basis (max of 4 hours)

Please contact us at 6340 5219 / 6340 5194 to enquire


	14
	TV / VCD Player
	1 set
	S$
	

	15
	Sound system
	1 set
	S$
	

	16
	Projector (Infocus)
	1
	S$
	

	17
	Mike w stand
	2
	S$
	

	18
	Table mike w stand
	2
	S$
	

	19
	Cordless mike
	2
	S$
	

	20
	Head set (cordless)
	1
	S$
	

	21
	Stage lights 

(excluding lighting alignment, focusing etc) 
	20 Par64

4 Flood

4 ETC
	S$

(weekdays from 9am – 6pm, includes technician on console)
	After office hours charge apply

	Items 13 – 20 will be pre set up w/o Technician on standby

	Section B (Saturday, Sunday & Public Holiday – to be paid separately to technician)

	22
	Technician 

(weekdays from 9am - 6pm)
	2
	S$
	  Per person / Per hour

	23
	Technician 

(weekdays After 6pm, Saturday,

 Sunday and Public holiday)
	2
	S$
	


· A 20% discount would be given to PA grassroots organisations, corporate members and social service organisations   under the National Council of Social Services.

· Bookings for 60 hrs and above will be entitled to an additional 5% discount.

· Subject to 5% GST.
This form may take you 5 minutes to fill in.










          As at 1 May 2005


